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Do names without papers drive you nuts? This simple 

system will ensure that every paper has a name and ALL 

students have turned in their work. You’ll love it! 

 

Advanced Prep 

1. Print out the Paper Drop covers that you wish to use. Glue 

each cover onto one side of a 9 x 12 brown clasp envelope. 

(The side with the opening works best.) 

2. Laminate all Paper Drops and slit the openings so they will still 

work as envelopes. 

3. List the names of your students on the Class Checklist form. 

Make several copies and cut the strips apart. Keep a supply on 

hand for checking off student work. 

 

How To Use 

1. When students turn in classwork, homework, or tests, have 

them place their work into a designated Paper Drop. Use a 

washable or dry erase marker to write the assignment title on 

the front of the packet.  

2. Paperclip one Paper Drop checklist with student names to the 

front of the packet. Write the name and date of the assignment 

at the top of the checklist. 

3. Assign one person to be the Paper Drop checker. They will 

check off all the work that has been turned in. 

4. If students forget to put their names on their papers, the Paper 

Drop checker’s job is to figure out who turned in which papers 

and resolve name issues. 

5. The Paper Drop checker should also let you know who has not 

turned in an assignment so you can find out why. 

6. Finally, the set of papers is handed to you so that you can put 

it in a safe place for grading or reviewing later. 
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I hope you enjoy this freebie! You may share it with others as long as you keep the packet 

intact with the copyright visible on each page. Also, you may not upload it to your own site 

or store as a free or paid product, and you may not include it as a part of another resource. 

To share this freebie with others, please link to it on my website or in my TpT store. Thanks!  

  

For more  teaching resources, sign up for my Candler’s Classroom Connections newsletter. 

I’ll send teaching tips, articles, and freebies directly to your inbox. Subscribers get access to 

Laura’s Best Freebies, a private page with dozens of my very best free resources.  
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More Teaching Resources You’ll Love! Click each item to find it in my TpT store. 
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